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For legacy eConsent projects built before eConsent 2.0 (REDCap Version 14.5, Fall 2024): 

If you are updating your consent form version for the first time after the eConsent 2.0 update, you will 
build new instruments for eConsent. Please follow the instructions in FAQ: Build PDF Upload at Step 2: 
Build your eConsent instrument. Once built, the new eConsent instruments can be managed using current 
FAQ tutorials. 
 
To revise your eConsent, you will upload the new version of the consent form into the ‘placement of 
consent form’ field you have selected to display your consent form versions (see FAQ: Build PDF Upload).  
The new uploaded version will be immediately active for new records. Each record will display the 
econsent version that was active at the time of the record’s form completion. 

Upload a new version of the Participant Consent Form 

1. Open the Online Designer and click on eConsent and PDF Snapshots. 

2. Click + Add consent form under your participant consent survey.  

 

 
 

I need to revise my IRB-approved eConsent.  How do I create a new version of 

my eConsent? 
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3. Define the REDCap consent version in the ‘# Consent form version’ field. The ‘Placement of consent 
form’ field should default to the existing descriptive field you selected to display the consent 
document. If you have site-specific or translated** versions of your IRB-approved consent form, define 
the Data Access Group and language for the version you are uploading. **Note: 21 CFR Part 11 REDCap 
only supports English consent at this time. 

 
4. Click the Consent Form (Inline PDF) tab. 

a. Click Choose File to upload the PDF of your new consent version.  

b. Once the upload is complete, click Add new consent form.  

c. NOTE: The new consent form will go live immediately, and your prior version will be automatically 
inactivated. You will not be able to preview the PDF you have selected prior to activation.  

 

d. After adding, you will see the message “The consent form was successfully replaced”. 
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5. The new version of your consent form will appear in the e-Consent Framework Settings under “View 

all versions”.  
6. Click on View all versions, to view your upload and see what version is active.    

 
7. Click the new ‘Consent form text or file’ you uploaded to view and verify the PDF is correct. 

a. If a consent form is incorrect or outdated, manually inactivate the consent form by selecting 
‘Set as inactive’. NOTE: eConsent ‘Version’ numbers cannot be reused or replaced.  

 
8. When a new eConsent record is completed, the version number of the consent form will be displayed 

in the footer of the PDF Snapshot.  
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